
 

The Yakima Symphony Orchestra will present a full season of concerts of the highest artistic quality and offer exceptional educational programs.  
Within a sustainable financial structure, the YSO will provide the community with extraordinary musical performances  

and will demonstrate value as a regional cultural and economic asset. 

     
Yakima Symphony Orchestra  ♦  32 North 3rd Street, Suite #333, Yakima, WA 98901  ♦  509.248.1414  ♦  ysomusic.org 

Job Opening: Orchestra Personnel Manager (part-time), Yakima Symphony Orchestra 
Priority application deadline November 4, 2022; open until filled 

 
Job Summary 
The Orchestra Personnel Manager contracts musicians for YSO orchestra services and prepares all schedules, 
payroll documentation and communications concerning the concert roster for each YSO orchestra concert set. 
The Orchestra Personnel Manager attends all rehearsal and performance services to coordinate personnel 
issues and is primarily responsible to ensure that the orchestra and all musicians are in compliance with terms 
of contracts and the current Players Handbook. The Orchestra Personnel Manager is responsible to advertise, 
prepare and manage auditions for vacancies within the orchestra roster. The position may be expanded 
through the addition of responsibilities in other areas such as coordination of musician housing, school-based 
small ensemble performances and other musician-centered programs and logistics per interest and 
qualifications. 

 
Qualifications  

1) Exceptional interpersonal skills, including the ability to communicate calmly and professionally in high-
pressure situations.  

2) Capacity to build and maintain trust and confidentiality while exercising objectivity, discretion and tact.  
3) Strong organizational skills and exceptional attention to thoroughness and detail. 
4) Prior experience with employee management and understanding of human resource concepts are 

preferred. 
5) Experience and efficiency with Microsoft Office programs (Word, Excel, PowerPoint) is required. 
6) Ability and willingness to work evenings/weekends as needed, and to be available on-call for musician-

related emergencies 24/7 immediately prior to and during concert sets. 
7) Some knowledge of music and the performing arts is essential to success in this position. Experience 

working within a professional orchestra environment either as musician or staff is preferred. 
8) Reliable transportation. 
9) Ability to sit or stand for long periods of time, ability to negotiate stairs and move freely about the 

stage and backstage at any time, and ability to lift and carry up to 50 pounds with or without 
reasonable accommodation. 

 
Compensation:  This is a part-time, non-exempt hourly position paid on a biweekly payroll schedule. 
Dependent upon the successful candidate’s experience and skills, additional duties resulting in additional 
hours may be considered. 

 
Benefits:  Flexible work schedule, complimentary ticket to all Yakima Symphony Orchestra performances, sick 
leave and floating holiday pay. 

 
To Apply:  Please submit a cover letter of interest and a resume to: David Rogers, YSO Executive Director, at 
director@ysomusic.org.  Initial interviews will be scheduled for November of 2022 and may be conducted in 
person or online. For more information on YSO, visit www.ysomusic.org.   
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